12. 251

12.251 CITATIONSISSUED TO DIVISION OWNED VEHICLES

Rev.

Ref er ence:

Procedure - 12.215 - fﬁnc;nnati Par ki ng I nfraction
CPI
Procedure - 12.250 - Cancellation of Citations

Pr ocedur e:

A.  \When a Police Division enployee receives a
G ncinnati Parking Infraction (CPl) on a city
owned/ | eased vehicle, the enployee wll:

1. Imrediately notify his supervisor the
citation has been issued.

2. The enployee will docunent on a Form 17 the
ci rcunst ances which caused the citation to

be i ssued.

3. The enployee may choose to pay the citation
or schedule a hearing. 1In this case,
Sections A.1l. and A 2. of this procedure
must still be foll owed.

B. The Enpl oyee's Supervisor WII:

1. Notify the Records Unit Custoner Service
Supervi sor to place a "holder" on the
citation pending an investigation if the
enpl oyee chooses not to pay or schedule a
heari ng.

2. Investigate and verify the information as
related by the enpl oyee.

3. Indicate on the Form 17 submtted by the
enpl oyee corrective action taken or

initiated.

4. |If circunstances warrant a cancell ation,
conplete a Ctation Cancellation Request
(Form 654).

5. The enployee's Form 17 and the Form 654 with
the citation attached will be forwarded to
the district/section comrander.
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C. The District/Section Conmander W1 :
1. Review and make a recommendati on.

2. Forward the entire packet to the affected
bureau conmmander for approval.

D. If the enployee was not conducting official
pol i ce business, or the district/section or
bureau commander di sapproves the request for
cancel lation, the following will apply:

1. The enployee's supervisor wll notify the
Records Unit Custoner Service Supervisor to
remove the hol der

2. Return the citation to the enpl oyee for
paynment or to schedul e a hearing.

3. Failure to have the citation properly
di sposed of will result in disciplinary
action.

E. If the district/section commander and the
af fect ed bureau commander recomrend
cancel l ation, the enployee's Form 17 and the
Form 654 with the citation attached will be
forwarded to the Patrol Bureau Comrander.

1. The Patrol Bureau Conmander will stanp the
back of the citation "Recomrend Cancel | ati on
by the Court" if he approves the request.

F. The enployee's Form 17 and the Form 654 with the
citation attached wll be forwarded through the
Central Records Section Comrander to the Records
Unit.

1. The Records Unit will prepare a naster
docket sheet for all citations submtted to
the hearing officer for cancellation.

2. Photo copies of all Fornms 17, Fornms 654, and
citations will be sent to the Ham | ton
County Municipal Court Cerk's Ofice al ong
with the nmaster docket sheet by the second
Friday of each nonth

3. The master docket sheet will be signed by
the clerk as a record of receipt.
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If, in the judgnent of the hearing officer, the
citation does not warrant cancellation or

dism ssal, the citation will be returned and
processed as described in Section D

Thi s procedure does not alter existing Procedure
12. 215 regarding the processing of citations
i nvol vi ng defective parking neters.
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Procedure 12. 251 | ndex

This procedure appears in the main Procedure Manual Index in
the foll om ng manner:

Page C-9
CTT | ssued To Division Owmed Vehicle
12. 251

Central Records Section Commander, Duties OF pg. 2
Oficer In Performance O Duty pg. 1

Oficer Not In Performance O Duty pg. 1

Pat rol Bureau Commander, Duties O pg. 2

Page P-1
PARKI NG
Violations: CIT |Issued To Division Vehicles

2.251
Central Records Section Commander, Duties OF pg. 2
Oficer In Performance O Duty pg. 1
Oficer Not In Performance O Duty pg. 1
Pat rol Bureau Commander, Duties O pg. 2

Page T-2
TRAFFI C.
G ncinnati Traffic Tags |Issued To Division Owmed

2.251
Vehi cl es
Central Records Section Commander, Duties OF pg. 2
Oficer In Performance O Duty pg. 1
Oficer Not In Performance O Duty pg. 1
Pat rol Bureau Commander, Duties O pg. 2

Page T-4

Par ki ng Regul ati on Enforcenment (Cont.):
CIT Issued To Division Vehicles
12. 251
Central Records Section Cndr., Duties O pg. 2
Oficer In Performance O Duty pg. 1
Oficer Not In Performance O Duty pg. 1
Pat rol Bureau Commander, Duties OO pg. 2
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Page 86
VEHI CLES:

Di vi sion Omed, G ncinnati Parking Infraction (CPl)
| ssued To 12. 251
Central Records Section Cndr., Duties O pg. 2
Oficer In Performance O Duty pg. 1
Oficer Not In Performance O Duty pg. 1
Pat rol Bureau Commander, Duties O pg. 2

Par ki ng Regul ati on Enf orcenent

CPl Issued to Division Vehicles 12. 251
Central Records Section Commander,
Duties of pg. 2
Oficer in Performance of Duty pg. 1
O ficer Not in Performance of Duty pg. 1
Pat rol Bureau Commander, Duties of pg. 2
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